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Job Description:  Bilingual Legal Advocate
Department: Advocacy Services
Supervisor:  Director of Advocacy Services 
Location:  Survivors Justice Center at Lane County Legal Aid & Advocacy Center
Shift:  Primarily Monday–Friday, 8:30-5
Employment status:  40 hours/week, $ 12.50/hour, nonexempt, hourly status with benefits
Summary:  The Latina Legal Advocate represents Womenspace working in collaboration with the Lane County Legal Aid & Advocacy Center, the U of O law school, and Sexual Assault Support Services to provide civil legal services for survivors of domestic and sexual violence at the Survivors Justice Center.
Essential Duties and Responsibilities:

· Provide advocacy intervention and emotional support for survivors of domestic violence

 at the Lane County Legal Aid & Advocacy Center 
· Complete intakes at the to assess legal needs, levels of risk, and other eligibility factors

· Facilitate information gathering and sharing between survivors and attorneys

· Provide domestic violence education and safety planning

· Assess survivor’s overall needs and make referrals or coordinate with available resources among community agencies and between Womenspace programs (e.g., from rural to shelter to transitional) 

· Accompany survivors to court and court related matters and assist as appropriate

· Recruit, train, supervise, and schedule volunteers

· Attend/facilitate monthly advocacy volunteer meeting/in-service training

· Act as a liaison between the Lane County Legal Aid & Advocacy Center, Womenspace, and other agencies that provide services to domestic violence survivors

· Maintain confidential records, compile and turn in statistical information about volunteers and survivor services on timely basis

· Other duties as assigned
Knowledge, Skills and Abilities:
· Commitment to Womenspace Mission

· Must have excellent Spanish speaking and writing skills and understanding of multicultural backgrounds

· Knowledge of dynamics and impact of intimate partner violence, especially in underserved communities

· Ability to provide advocacy by phone and in person.
· Positive interpersonal skills; calm approach to crisis
· Ability to multi-task and prioritize work appropriately
· Excellent oral and written skills; competent with office technology
· Ability to provide informative community presentations about intimate partner violence and Womenspace services
· Familiarity with community partners and the importance of community collaboration
· Valid driver’s license, must pass background check
Womenspace’s Mission is to prevent domestic violence in intimate partner relationships in Lane County and support survivors in claiming personal power.
